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Name of Trust____________________________________________
APPLICATION FOR NON-REFUNDABLE ADVANCE FROM THE FUND
The Trustees,      




                                                           Dated  ________________

Dear Sir(s),

Kindly sanction me a loan for Rs._____________________________amount in words__________________________________________ 
_____________________________________________________from my provident fund accumulations for the purpose indicated below:
	All details are Mandatory

	1. 
	Name of the Member


	:
	

	2. 
	Father’s/Husband’s Name


	:
	

	3. 
	Employee’s Code No.


	:
	

	4. 
	Location/Unit


	:
	

	5. 
	Provident Fund Account No.


	:
	

	6. 
	Date of Joining


	:
	

	7. 
	Date of Birth


	:
	

	8. 
	Purpose for which advance is required


	:
	

	9. 
	Nos. of Instalments


	:
	

	10. 
	Detail of Previous PF advance(If any)


	:
	

	11. 
	Complete Postal address with PIN Code 

(Also enclose self-certified true copy of residential  address Proof )
	:
	

	12. 
	E-mail-id


	:
	

	13. 
	Mobile Number


	:
	

	14. 
	Landline number with Extension No. & STD Code


	:
	

	15. 
	Mode of Remittance :
	
	

	(a)
	In case of advance for Purchase of Site/House/Flat or Construction through an ‘Agency’ or Repayment of Housing Loan or Payment to Hospital, Educational Institution, LIC, or to any Agency, Company, Firm, Authority  etc., indicate
	:
	

	
	>In whose favour of the cheque is to be  drawn


	:
	

	
	> Full address with PIN code 

	:
	

	(b)
	In other cases
	:
	

	
	> Member’s Saving Bank Account number


	:
	

	
	> Name of the Bank and full address of the Branch with PIN Code

(Also enclose a cancelled Cheque Leaf )
	:
	


I declare that the above particulars are true to the best of my knowledge and I will abide by the conditions governing the grant of advance under the scheme.  
I understand that as per the Provident Fund Trust Rules, I am liable to refund the entire amount of withdrawal in lump sum with penal interest @ 2% p.a. in case the amount is used for any purpose other than the purpose stated in the application.
Self-certified true copy of certificate(s)/document(s) in support of my application is/are furnished/enclosed.
APPROVED







                
For _________________________Limited 
(Signature of Member)
Authorised Signatory
	ADVANCE STAMPED RECEIPT


	Received a sum of Rs.________________________from the Trustees of _____________________ towards the grant of advance from my Employees’ Provident Fund Account maintained by them.
	  (Signature of Member)



	Type of withdrawal
	Condition
	Amount Receivable
	Document Required

	1.  Withdrawal from the fund for 
	(Available once in lifetime)

	Site Purchase for construction of dwelling house ---- Dwelling house means a house of residence )

	(a) The purchase of site for construction of dwelling house

    
	5 years of membership of the fund


	Whichever is least

1. 24 months member’s basic wages and D.A.

(reckoned upto the current month )

2. Member’s own share of contributions together with employer share of contribution with interest thereon 

3. Actual cost towards acquisition of the dwelling site which includes the cost of stamp paper and registration charges
4. Amount Required
	Allotment order (in case of purchase through agency)  

Title-Deed (if purchase is from individual) – 

(In favour of the seller of the property)
Registered Agreement with Seller alongwith the receipt of advance paid.

If the purchase of site is through a Power of Attorney agent, copy of the Registered Power of Attorney.

Sale agreement deed of the present vendor/Power of Attorney Agent with the member on Stamp paper

Non-encumbrance  certificate for 13 years upto the date of sale agreement 

Approved lay out of the site plan or certificate from the authority, which approves the building plan to the effect that the site is fit for construction of a dwelling house.

	
	(Minimum balance in member’s a/c should be Rs. 1000)
	
	

	
	Property should be free from encumbrances.


	
	

	
	No second advance is allowed.
	
	

	
	
	
	


	House Construction

	(b) The construction of dwelling house

OR

For completing / continuing, construction of the house already commenced by the member with his own funds or funds raised though other sources.


	5 years of membership of the fund

(Minimum balance in member’s a/c should be Rs. 1000)

Property should be free from encumbrances.

No second advance is allowed.

Construction of a house on a site owned by the member or the spouse of the member or jointly by the member and the spouse is permissible.
	Whichever is least

1. 36 Months Member’s basic wages and D.A.

2. Member’s own share of contribution  together with employer share of contribution with interest thereon 

3. Estimated cost of construction.

4. Amount Required  


	Same as per Col.(a) and

	
	
	
	Approved plan for construction of house by competent authority.

Where the site is purchased for which a plan for construction of a dwelling house has already been approved, it is not necessary to insist that the plan should be got approved in the name of the member provided the period as stipulated in the plan is no expired.


	Flat Purchase

	(c) The purchase of dwelling Flat


	5 years of membership of the fund

(Minimum balance in member’s

a/c should be Rs. 1000)

Property should be free from encumbrances.

No second advance is allowed.

The payment should be made direct to the agency.

If allotment in on hire purchase basis: - The member may choose payment of entire amount sanctioned in one lumpsum to the agency or to remit the amount in instalment every year direct to the agency.

Total amount payable should be assessed as on the date of authorisation of first instalment due.  The remaining amount should be released in subsequent instalments.
	Whichever is least

1. 36 Months of member’s pay and dearness allowance

2. Member own share of Provident Fund contribution with employer’s share and interest thereon

3. Cost of house/flat.

4. Amount Required
	Approved plan for construction of flat by competent authority.

(i) Allotment Order or proposed allotment letter of the agency indicating therein the cost of house or flat and whether it is on outright or on hire purchase basis. 

(ii) An undertaking from the agency in the event of non-allotment of the house/flat to the member or cancellation of allotment made to the member, agency should refund the withdrawal direct to the RPFC/PF Trust



	
	
	
	(ii) Registered Sale agreement of the vendor with the member in the stamp paper.



	
	
	
	(iii) Non-encumbrance declaration from the member and seller.

	
	
	
	(iv) Receipt of advance Payment towards Flat

	
	
	
	A certificate from the vendor that the house/flat is fully completed and ready for occupation.



	
	
	
	(v) If purchase is in the coop. Housing Society, then Registration No. of the Society.




Explanation/Conditions:-

· The site should be for the purpose of construction of a dwelling house (Residence purpose) thereon

· Site should be free from encumbrances.

· Wherever there is prohibition of sale of property, through Power of Attorney, the advance shall not be granted

· Approved lay out of the site plan or a certificate from the authority which approves the building plan to the effect that the site is fit for construction of a dwelling house

· Purchase of a dwelling site for having a share in a joint property should not be permitted except on a site owned jointly with the spouse.

· No withdrawal shall be granted for purchasing a share in a joint property or for constructing a house on a site owned jointly except on a site owned jointly with the spouse.

· Grant of withdrawal for purchase of site/house / flat in the name of the spouse is not permissible.
· If the site/flat purchase from an agency, the payment shall be made direct to agency.

· If the site is mortgaged to an ‘agency’ solely for having obtained the funds for the purchase of site, it should not be deemed as encumbered property.

· If the Site is held in the name of ‘agency’, it should not be construed as encumbered property.

· The Agency means: the Central Government, the State Government, a Co-operative Societies, an Institutions, a Trust, a Local Body or a Housing Finance Corporation, Housing Board, Municipal Corporation and a body similar to Delhi Development Authority.

· The construction should commence within 6 months of the withdrawal of first instalment and should be completed within 12 months of the withdrawal of final instalment (N.A. if constructed by co-operative society )

· Purchase should be completed within 6 months of the withdrawal (N.A. if acquired from co-operative society)

· Surplus taken be refunded in one lump sum within 30 days of the finalisation of the purchase.
· Where any withdrawal granted under this Rule  has  been misused  by  the  Member, no  further  withdrawal  shall  be granted  to  him under this Rule within a  period  of  3 years from the date of grant of the said withdrawal or  till the full recovery of the amount of the said withdrawal  with penal interest thereon, whichever is later
· Penal interest 2% per annum if withdrawal utilized for a purpose other than that for which it was granted or conditions of withdrawal have not been fulfilled.
· Sale agreement deed of the present vendor / Power of Attorney Agent with the member on Stamp paper.

· The site of proposed construction of house held on a perpetual lease or a lease for a period of not less than 30 years it should not be deemed as encumbered property

· If a member has availed or proposed to avail housing loan from any agency and the original document is lodged with them, a certificate for having deposited the original titled deed of the member may be obtained and accepted in lieu of the original titled deed.

· Hereditary property :- In the absence of title deed, the extract from Corporation, Municipal, Town Panchayat, Revenue authority etc. of the property Register giving description of the property, name of the owner, assessment of tax, tax receipt etc or any similar documents clearly establishing the title of the land.
· PF Membership of previous employer (Transfer-in received) will also include in computing the period of membership of the Fund. 
· WHEN HUSBAND AND WIFE BOTH MEMBERS OF THE FUND

If husband and wife are both members of the fund, they possess, for the purpose of the scheme, separate families. Each of them will be entitled to have advance from his/her fund account subject to fulfilment of usual conditions laid down in the scheme governing the type of advance applied for.
	Addition in House
	2nd Advance
	
	

	(d) Additions, Alterations or improvements to the dwelling house owned by the member or by the spouse or jointly by the member and the spouse.

     
	5 yrs. from the date of completion of dwelling house
	Whichever is least

1. 12 Months Members’ Basic wages and D.A.

2. Member’s own share of contribution + intt thereon

3. Cost of additions/proposed work

4. Amount Required
	(i) Proof of ownership.

(ii) Details of addition/alteration to be carried out alongwith permission to carry out additions etc.

(iii) Estimate from the appropriate authority.

(iv) It should be granted in one installment only

(v)Approval of appropriate authority for such alterations additions etc.

(vi) Non-encumbrance certificate for 13 years.




	Further Addition in House
	3d Advance
	
	

	(e) Additions, Alterations or improvements to the dwelling house owned by the member or by the spouse or jointly by the member and the spouse.

     
	10 yrs from the date of completion of the dwelling house
	Whichever is least

1. 12 Months Members’ Basic wages and D.A.

2. Member’s own share of contribution + intt thereon

3. Cost of additions/ proposed work

4. Amount Required
	(i) Proof of ownership.

(ii) Details of addition/alteration to be carried out alongwith permission to carry out additions etc.

(iii) Estimate from the appropriate authority

iv) It should be granted in one installment only

(v)Approval of appropriate authority for such alterations additions etc.




	Repayment of Loan

	2 Withdrawal for repayment (wholly or partly) of housing loans obtained in the name of the member or spouse of the member or jointly by the member and spouse - Repayment of loan to State Govt., registered coop. societies, state housing board, Nationalised Banks, public financial institutions, municipal corp. or secular bodies.


	10 years membership of the fund 

and 

should have Rs. 1000 as employee’s share of contributions + Co’s share of contributions with interest thereon

The provisions of the Scheme do not permit the grant of withdrawal for repayment of loan obtained by the spouse of the member.
If the member availed an advance from the establishment/employer for the purpose of purchase of site/house/flat or construction of a dwelling house, withdrawals for repayment of such advance is not permissible.
	Whichever is less

1. 36 Months member’s basic wages and dearness allowances

2. Own share of contribution together with employer’s share of contribution with interest

3. Outstanding principal and interest of the loan

4. Amount Required
	A Certificate from the leading authority furnishing the details of loan and outstanding amount and if they are ready to accept premature payment

Payment shall be made direct to agency

In no event the payment shall be made to the member


	Illness 

	3. Advance from the fund for illness viz. hospitalization for more than a month, major surgical operation or suffering from T.B., Leprosy, Paralysis, cancer, Heart ailment etc. (for member of family and self) - 
	The application is valid only if it is submitted before expiry of the period of hospitalisation


	Whichever is least

1. 6 Months Member’s basic wages and D.A.

2. Member own share of contribution with interest in the fund

3. Cost of the treatment/Hospitalisation/surgical operations.

4. The amount asked for
	(i) A certificate from the Regd. Medical Practitioner, Govt. Doctor for hospitalization or operation.  In case of serious diseases, of the specialist.

(ii) Certificate from employer that ESI benefits are not available to the member. 

(iii) In case of heart ailment and mental derangement, the Medical Certificate from a specialist is necessary


	Marriage

	4. Advance from the fund for Marriage of self/Son/Daughter/sister/

brother etc. 
	7 yrs. Membership of the fund and min. balance of member’s a/c should be Rs. 1000/-

Application should submit before the date of marriage
	Whichever is least
1. 50% member’s own share of contribution with interest

2. Amount Required


	Marriage invitation Card/ declaration of member.
Maximum 3 advances are allowed during the entire period of service including Education advance


	Education

	5.  Advance from the fund for education of son/daughter- 
	7 yrs. Membership of the fund and min. balance of member’s a/c should be Rs. 1000/-

Application should submit before the date of admission in the institution.

The Advance is admissible irrespective of the fact the institution is a recognised one or otherwise.
	Whichever is least
1. 50% member’s own share of contribution

2. Amount Required

Maximum 3 advances are allowed during the entire period of service including advance for Marriage
	Pass in 10th Standard Certificate.
Certificate from the institution regarding the course of study and anticipated expenditure


	One year before retirement

	6. Withdrawal within one year before retirement  
	Whichever is later:-

(a) After attaining the age of 54 years by the member or

(b)  Within one year before his actual retirement on superannution.
	Upto 90% of both contributions
	Employer’s certificate on date of retirement etc.


	Bima Yojana

	7.  Option for withdrawal for investment in Pension Bima Yojana - 


	(i) More than 55 years of age

(ii) LIC Policy for pension Beema Yojana
	(i) Upto 90% of both contributions

(ii) Payment to be made to LIC directly
	Proposal from LIC duly accepted and passed.




	Physical Handicapped

	8. Member physically handicapped – 


	No second advance within a period of 3 years
	Whichever is least

1. 6 months member basic wages plus D.A.

2. Member’s own share of contribution with interest

3. Cost of equipment   

4. Amount Required


	Medical certificate from a competent medical practitioner


	Dismissal or Retrenchment

	9.  Advance in cases where the member has challenged discharge/ dismissal or retrenchment in the court of law, and the case is pending in the court of law 
	Dismissal / discharge retrenchment order should have been challenged in a court of Law and pending.
	Not exceeding 50% of the member’s own share of contribution with interest thereon 

	DOCUMENTS
The member should produce copy of the petition filed in the Court of Law and the case number of the Court

He should also certify that the case is pending in the Court of Law 

	
	
	One or more non-recoverable advance is admissible
	


	List of Banks in India

http://en.wikipedia.org/wiki/List_of_banks_in_India

	Nationalised Banks

	1. State Bank of India
	2. State Bank of Bikaner & Jaipur 

	3. State Bank of Hyderabad 
	4. State Bank of Indore 

	5. State Bank of Mysore 
	6. State Bank of Patiala 

	7. State Bank of Saurashtra
	8. State Bank of Travancore 

	9. Allahabad Bank
	10. Indian Bank

	11. Andhra Bank
	12. Indian Overseas Bank

	13. Bank of Baroda
	14. Oriental Bank of Commerce

	15. Bank of India
	16. Punjab National Bank

	17. Bank of Maharashtra
	18. Punjab & Sind Bank

	19. Canara Bank
	20. Syndicate Bank

	21. Central Bank of India
	22. Union Bank of India

	23. Corporation Bank
	24. United Bank of India

	25. Dena Bank
	26. UCO Bank

	27. Vijaya Bank
	 27A IDBI Bank

	Foreign Banks

	28. ABN Amro Bank NV
	29. Abu Dhabi Commercial Bank Ltd.

	30. American Express Bank Ltd.
	31. Bank of America National Trust & Saving Association

	32. Bank of Bahrain & Kuwait BSC
	33. ANZ Grindlays Bank Plc.

	34. Bank of Nova Scotia
	35. The Sakura Bank Ltd.

	36. Hongkong & Shanghai Banking Corporation Ltd.-HSBC
	37. Mashrequ Bank PSC

	38. Bank of Tokyo - Mitsubishi Ltd
	39. Oman International Bank SAOG

	40. Banque Indosuez
	41. Societe Generale

	42. Bank National De Paris
	43. Sonali Bank

	44. British Bank of the Middle East
	45. Standard Chartered Bank

	46. Citibank NA
	47. Sanwa Bank Ltd.

	48. Deutsche Bank
	49. Credit Lyonnais Bank Ltd.

	50. Barclays Bank Plc.
	51. ING Bank

	52. State Bank of Mauritius Ltd.
	53. The Chase Manhattan

	54. Development Bank of Singapore (DBS Bank)
	55. Cho Hung Bank

	56. Arab Bangladesh Bank Ltd.
	57. The Fuji Bank Ltd.

	58. The Commercial Bank of Korea Ltd.
	59. Dresdner Bank AG

	60. Bank of Ceylon
	61. Commerzbank AG

	62. The Siam Commercial Bank Public Company Ltd.
	63. Bank International Indonesia

	64. Chinatrust Commercial Bank
	65. Hanil Bank

	66. Oversea- Chinese Banking Corporation Ltd
	67. The Sumito Bank Ltd.

	68. Krung Thai Bank Public co. Ltd.
	69. Toronto - Dominion Bank

	70. Bank Muscat International SAOG
	70A.Antwerp Diamond Bank 

	70B. Bank of America
	70C. Royal Bank of Scotland

	Other Banks

	71. Bank of Madura Ltd
	72. Jammu & Kashmir Bank Ltd.

	73. Bank of Rajasthan Ltd.
	74. Karnataka Bank Ltd.

	75. Bareilly Corporation Bank Ltd.
	76. Karur Vysya Bank Ltd.

	77. Benares State Bank Ltd.
	78. City Union Bank Ltd.

	79. Bharat Overseas Bank Ltd.
	80. Lakshmi Vilas Bank Ltd.

	81. Catholic Syrian Bank Ltd.
	82. Lord Krishna Bank Ltd.

	83. Dhanalakshimi Bank Ltd.
	84. Nainital Bank Ltd.

	85. Federal Bank Ltd.
	86. Nedungadi Bank Ltd.

	87. Punjab Co-operative Bank Ltd.
	88. Tamilnad Mercantile Bank Ltd.

	89. Ratnakar Bank Ltd.
	90. United Western Bank Ltd.

	91. Sangli Bank Ltd.
	92. Vysya Bank Ltd.

	93. South Indian Bank Ltd.
	94. Sikkim Bank Ltd.

	95. Ganesh Bank of Kurundwad Ltd.
	96. Development Credit Bank Ltd.

	97. Rajkot Nagrik Bank
	 


	Private Sector Banks

	98. Axis Bank (Formerly UTI Bank Ltd.)
	99. HDFC Bank Ltd.

	100. Indusind Bank Ltd.
	101. ICICI Banking Corporation Ltd.

	102. Global Trust Bank Ltd.
	103. Centurion Bank Ltd.

	104. Bank of Punjab Ltd.
	105. Times Bank Ltd.

	106. SBI Commercial & International Bank Ltd.
	107. Yes Bank

	108. Dhanalakshmi Bank
	109. Kotak Mahindra Bank

	110. Rupee Bank
	111. Saraswat Bank


Public financial institutions 

Each of the financial institutions specified in this sub-section shall be regarded, for the purposes of this Act, as a public financial institution, namely:-
· the Industrial Credit and Investment Corporation of India Limited, a company formed and registered under the Indian Companies Act, 1913 (7 of 1913);


· the Industrial Finance Corporation of India, established under section 3 of the Industrial Finance Corporation Act, 1948 (7 of 1948);


· the Industrial Development Bank of India, established under section 3 of the Industrial Development Bank of India Act, 1964 (18 of 1964);


· the Life Insurance Corporation of India, established under section 3 of the Life Insurance Corporation Act, 1956 (31 of 1956);


· the Unit Trust of India, established under section 3 of the Unit Trust of India Act, 1963 (52 of 1963);


· The Infrastructure Development Finance Company Limited, a company formed and registered under this Act.


· The securitisation company or reconstruction company, which has obtained a certificate of registration under sub-section (4) of section 3 of the Securitisation and Reconstruction of Financial Assets and Enforcement of Security Interest Act, 2002.
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